
39

The following is an example of a travel-in trip for an employee, spouse, a child over 12 years of age
and a child under 12 years of age.

C The family has been authorized two vehicles at 17¢ per mile each
C The family has be allowed 5½ days to travel to the new duty station
C The employee should claim actual hotel expenses; not to exceed $50.00 per night

Employee’s Per Diem Calculation:

8/1 ¾ day M&IE (full M&IE = $30.00) $ 22.50
Lodging (1 night stay @ $40) 40.00

8/2-8/4 3 days full Per Diem 240.00

8/5 ¾ day M&IE 22.50

Total Employee’s Per Diem $ 325.00

Employee’s Family’s Per Diem and other Expense Calculation:

Spouse (75% of Employee’s) $ 243.75

Child over 12 years of age (75% of Employee’s) 243.75

Child under 12 years of age (50% of Employee’s) 162.50

Tolls 10.00

Mileage 551.14

Total Family’s Per Diem and Other Expenses 1,211.14

Total for Travel-In Trip $ 1,536.14

*Lodging for 8/5 should be claimed as the first day on the temporary quarters voucher

Please see the following example of a travel-in voucher
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