
REQUEST FOR APPROVAL OF PREMIUM CLASS 
UPGRADE OF TRANSPORTATION 

 
Name of Traveler:_________________________________________________________ 

 
Grade: _______________________ 

 
Title: __________________________________________________________________ 

 
DOE Organization and Location:   ___________________________________________ 

 
 

Travel 
Date 

 
Departure Point 

 
Destination 

Cost of 
Business 

Class 

 
Cost of Coach 

Class 

 
           Cost  
        Difference 

    
 
$ 

 
 
$ 

 
 
$ 
 

 
 

     Justification: 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________ 

               ______________________________________                                  ________________ 
                              Traveler’s Signature                        Date 

              ______________________________________                                   ________________ 
                 Requesting Official’s Signature & Title                                                   Date 

  Approved:        ______________ 

                    Disapproved:    ______________ 

               ________________________________________________              ________________ 
                    Dean G. Olson, Director                                                                          Date 
                   Office of Financial Policy, ME-11 
                 
      Attach copy of approved Travel Authorization and submit to:  ME-11, Room 4A-133, Forrestal. 


